Fundamental Administrative Services, LLC

Notice of Eligibility for Benefits Coverage
DEAR EMPLOYEE:

Full time employees working 30+ hours are eligible for benefits after 90 days of employment.  Although your eligibility will not be until 90 days, your enrollment period starts within 7 to 10 days of employment and the window will be open for 30 days.  The HR/Payroll at the facility will receive notification from Trion approximately two weeks after employment with your enrollment dates at which time you will be notified.  If you do not receive such notification please contact your HR/Payroll coordinator or feel free to access Benefitsolver with instructions below to make your selections.

To access: 

The employee will access the system at https://www.benefitsolver.com/benefits/BenefitSolverView.
TO REGISTER AND LOGIN

1. Visit https://www.benefitsolver.com/benefits/BenefitSolverView and click the Register button to get started. The case-sensitive company key is fundamental (all lowercase letters). 

2. Create your username and password and verify your personal information.

3. Log in using your new username and password

4. Set up your Multi-Factor Authentication preferences. This will be your authentication process each time you visit the site going forward.

Please keep your new password in a secure location so you can access Benefitsolver easily in the future.
If the employee has any questions regarding their enrollment window, or need to have their password reset, please have them contact the Benefit Service Center at 1-888-896-7138.
Important Points to Remember: 

· The employee must enroll in benefits by the date specified.

· Employees enrolling dependents in their health plan, will be asked to provide complete information for those dependents, including date of birth and Social Security Numbers
Please note: eligible dependents who are not enrolled will not be covered 

· Employees enrolling their spouse will need to send a copy of the marriage certificate in order to provide coverage. Please email the marriage certificate to fundamental@trion-mma.com. Please put your name and company name on subject line.

· Please advise the employee that if they select a plan that requires evidence of insurability (EOI), they must complete an EOI form which is available by calling MetLife at 1-800-303-9722 M-F 8am to 5pm ET. 

· The employee must complete and confirm your benefit plan elections before they exit the Benefitsolver site or their elections will not be saved. 

· Please print a copy of the online confirmation statement of the benefit plan elections. 

If the employee misses this window, the next opportunity that they will have to elect benefits under the Fundamental Benefit Plan is Open Enrollment for the following Plan Year or if they experience a Qualified Life Event prior to Annual Enrollment.

I acknowledge receipt of and understand the information contained in this Benefits Eligibility Acknowledgement notice:

__________________________________________



(Employee Signature)

Date: _____________________________________

